GOVERNMENT OF ANDHRA PRADESH
OFFICE OF THE

COMMISSIONER OF TECHNICAL EDUCATION
ANDHRA PRADESH::VIJAYAWADA

Cir.Memo No. B/6550/2019 Dated:10.12.2019

Sub:- Technical Fducation BUDGET-2020-21- Online submission of
Number Statements - certain Instruction-Issued-Reg.

Ref: Cir Memo No: 1048987 /Budget-1/2019, Dated: 05.12.2019 of the
Finance (Budget. I) Department.
<<L<>>>

The attention of the RJDs & Principals working under the control of this
department are hereby informed that the On-Line submission of Number
Statement for the Financial Year 2020-21 has been enabled by the Finance
Department in the web portal.

2. Hence the RJDs & Principals working under the control of this department
are hereby requested to mstruct their respective DDOs to upload the Number
Statements of their respective Polytechnics /offices in the given Finance
Department website link : https:://apbudget.apcfss.in. However the guidelines for
uploading the number statement in the web portal are herewith enclosed for your
ready reference. They arc further requested to scrupulously follow the guidelines
given in the circular memo cited in the reference while furnishing the number
statements. They are instructed to upload the number statements on or before
15.12.2019 without fail.

3. Further the DDOs are informed that the information already furnished by
them online last year can be viewed and they shall make only required changes if
necessary.

4. This may be treatcd as most urgent and shall take necessary action
accordingly.
Sd/-V.S.DUTT
For SPECIAL COMMISSIONER (FAC)
To,
The RIDTE, Kakinada & Tirupathi,
Copy to the Principals working under the control of this department

Copy to the OP-Section in the Commissionerate
VAT P oy R

For SPECIAL COMMISSIONER
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Cir. MemoNo.1048987/Budget.1/2019 Dt.05.12.2019

Sub: Budget 2020-21-Online submission of Number Statements —
Instructions Issued— Reg.

* %k %

According to Para 13.2.1 of the A.P. Budget Manual, the Heads of
Departments and the other Estimating officers have to submit Number
Statements to the Finance Department giving particulars of posts of
Permanent, Temporary and Supernumerary establishment (both Gazetted
and Non Gazetted), Number of posts and also the pay particulars such as
the sanctioned monthly pay, special pay if any, and fixed allowances
attached to the posts or individuals that will be drawn on the latest month.

2) The Heads of Departments/Drawing and Disbursing Officers
(DDOs) and other estimating officers are requested to scrupulously follow
the guidelines given below while furnishing number statements for the year
2020-21 to the Government:

A. When a post is upgraded and orders issued by Finance (HR) Department
(erstwhile Finance (SMPC) Department) to this effect, the departments

p{D(b shall reduce the post in the lower cadre and increase the higher cadre.

Ceon | i N
O B. When posts are created in the department in addition to the existing
sanction strength, the departments shall include the newly created post

in the number statements.

The cadre strength indicated in the Number Statements should be in
conformity with the continuation orders issued by Finance (HR)
Department.

D. The estimating officers/HoDs/DDOs shall not include the vacant posts
in Number Statements and in estimates for salaries.

3) 1. The Process involved in preparation of the Number Statements is as
follows:

1. The details of the Number Statements are to be filled in the on-line
forms provided to the DDOs for the purpose.

2. These on-line forms come with pre-populated data, based on the
availability of the data concerned in HRMS.

3. The DDOs should verify the pre-populated data and make
corrections where necessary and submit the forms. Where data is not
pre-populated, the DDOs have to enter the data concerned.



4. While submitting the on-line forms, the DDOs should upload all
Sanction Orders concerned, issued by Finance Department /
Competent Authority.

5. The data submitted by the DDOs, aleng with the respective Sanction
Orders, shall be verified and certified on-line by the Sub-Treasury
Officers (STOs) / Asst. Pay & Accounts Officers (APAOs) concerned

6. The data verified and certified by STOs shall be scrutinized and
certified on-line by the Heads of the Departments (HoDs) concerned.

7. Finally, the Secretaries concerned shall scrutinize and certify on-line,
the Number Statements of the HoDs under their administrative
control.

it) The DDOs shall enter all the required data for the Number Statements, in
the on-line forms provided for the purpose. These on-line forms include —

[. Proforma-l : Details of the Regular Employees (under DH 010-
Salanes)

2. Proforma-IIA : Details of the Grants-In-Aid Employees (under DH
060-GIA Salaries) (HRMS pay roll)

3. Proforma-IIB : Details of the Employee Salaries under Grants-In-Aid
(under DH-SDH 310-Grants-in-Aid — 311-Grants-in-Aid towards
Salaries)

4. Proforma-III ; Details of the Work Charged Employees (under DH
070-Work Charged Establishment Salaries)

5. Proforma-IVA : Details of the Individual Contract Employees (under
DH-SDH 300-Other Contractual Services — 301-Individual Contract
Employees)

6. Proforma-IVB : Details of the Qutsourced Employees through
Agencies (under DH-SDH 300- Other Contractual Services — 302-
QOutsourcing Employees through Agencies)

7. Proforma-IVC : Details of the Contract Services through 3* Party
Firms (under DHs-SDHs 300-Other Contractual Services — 304-
Contract Services through 3rd Party Firms and 280-Professional
Services — 288- Individual Professionals Engaged through 3" Party)

8. Proforma-VI : Details of the Professional Services and Wages (SDHs
282, 283, 285, 286, 287 and 289 under DH 280-Professional Services
and SDHs 291, 292, 293, 294, 295, 296, 297 under DH 290-Other
Professional Services and also SDHs 021, 022, 023, 024 under DH
020-Wages)

9. The number of posts and scale of pay attached to the post shall be
furnished in the Appendix- ‘A’ (Number Statement Proforma-V)
provided online.

4) The HoDs are informed that the expenditure under all Heads of
Accounts including salaries shall be regulated with reference to budget
provisions. In the absence of Number Statements, the responsibility for any
shortfall or excess in the estimates fixed by Finance Department lies with the
HODs concerned.



5) All DDOs, STOs, Heads of Departments and other Estimating Officers
are therefore requested to furnish the Number Statements in the Proforma
provided online by 25-12-2019 at the latest to the concerned FMU Sections in
Finance Department.

6) On-line Submission: All Drawing and Disbursing Officers, Sub
Treasury Officers, Heads of Departments and other Estimating Officers are
requested to visit Finance Department web-site on the Internet using the URL:
http:://www.apfinance.gov.in/ or https//apbudget.apcfss.in and ‘click ‘on the
web link tab “Login” on the main page. The DDOs, STOs and HODs are
informed that the information already furnished by them on-line last year can be
viewed and they shall make only required changes by following the steps given
below

« This Link will open a pop-up box for “Login”.

Please login using your Username i.e., DDO code and Password
i.e., budget2020.

All necessary Proforma are provided to be filled in.

Saving of Proforma can be done in the middle using ‘Save’ Button.
After completion of entries click on ‘Final Save & Submit.

After final submission, no more editing is allowed.

7 The DDOs/STOs/HoDs are requested to contact Assistant
Secretary to Government (Budget) (8096949729) / Data Processing Officers,
Finance Department (7729981922, 9948197221) for any further guidance on the
Online System.

Dr. K.V.V. SATYANARAYANA
SPECIAL SECRETARY TO GOVERNMENT(B&IF)

To

All the Departments of Secretariat.

All Heads of Departments and Estimating Officers/Drawing and Disbursing Officers.
The Secretary, Andhra Pradesh Public Service Commission, Vijayawada.

The Registrar General, A.P High Court, Amaravati.

The Secretary to Governor, Vijayawada.

The Director of Treasuries and Accounts, A.P, Ibrahimpamam.

The Pay and Accounts Officer, Ibrahimpatnam.

The Director of Works and Accounts, [brahimpatnam.

The Chief Executive Officer, APCFSS, Ibrahimpatnam.

Copy to:

All Officers in Finance Department.

All Finance (FMU) Sections.

PS to Chief Secretary/PS to Hon’ble Minister for Finance/ PS to PFS/ PS to Spl. Secy.
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//FORWARDED BY ORDER//



NUMBER STATEM ENT
PROFORMA-I (010-Salaries)
G.0O.Ms.No. Finance (SMPC) Department dated
Estimating Officer
Major Head
Sub-Major Head
Minor Head

Group Subhead
Sub Head

(Rs. in Thousands)

Sl
No

Designation

No of Posts
Sanctioned

Working

Vacant posts
(3-4)

Basic Pay

M

(2)

(3)

4)

(5)

(©6)

NUMBER STATEMENT
PROFORMA-II (A) GRANTS - IN - AID TOWARDS SALARIES - 060
G.0O.Ms.No. Finance (SMPC)Department dated
Estimating Officer
Major Head
Sub-Major Head
Minor Head

Group Subhead
Sub Head

(Rs. in thousands)

Sl. | Designation| No of Posts Working| Vacant posts Basic Pay
No Sanctioned (3-4)
(1) (2) 3) @ ) (6)




NUMBER STATEMENT
PROFORMA-II(B) GRANTS - IN - AID TOWARDS SALARIES - 310/311

Estimating Officer
Major Head
Sub-Major Head
Minor Head
Group Subhead
Sub Head
(Rs. in Thousands)
}qum; Vaca Su Medica Pen | Tot
Cate No of Eic nstg mpt 1 sion | al
1?310 3(0)?’ sa.gggt;ne 0}'05; " Pay \::ﬁll:: E u:r IR },J:\R ]i{r:f::; ELE | LC?
posts d es All nt |
owa i
nce |
| @ (3) & A 1® | O (&l |[ayjap! 02 [a3 | qe | a5 | a6
NUMBER STATEMENT

Estimating Officer
Major Head
Sub-Major Head
Minor Head
Group Subhead
Sub Head

PROFORMA -111
WORK CHARGED ESTABLISHMENT IN ENGINEERING DEPARTMENT - 070

(Rs. in thousands)

Sl. No Desig No of Working | Vacant posts (3- Basic Pay
natio Posts 4)
n Sanctioned
) (2) 3) @ ®) (6)
1.
2.




Estimating Officer

NUMBER STATEMENT

PROFORMA

-IV (A)

CONTRACT APPOINTMENTS (300/301)

Major Head -
Sub-Major Head £
Minor Head :
Group Sub Head
Sub Head
(Rs. in Thousands)
SL | Cat No.of Go.No and No.of | Remunerati | Total Amount required per Remarks
No | ego sanctioned date of persons on per year
ry posts sanction working month
against
sanctioned
posts
1 1@ (3) @ ®) 6 ) ®
Pro - Qutsourci 302
(Rs. in Thousands)
Sl. | HO | Outsourci | No.of | Go.N | No of [Remuneratio| Total Amount | Remar
No | A ng posts | oand | person |n per month | required for the ks
category | sanctione| Date S for each year for each
d worki | category |category for full
ng year (No of
persons working
x monthly
remuneration X
12 months
(D (2) 3 @ ®) (6) (7) ®
Proforma-IV(C)--(300-304/280-288)
“ (Rs. in Thousands)
SI. | HOA Nameof | Name of Month Expenditure Remarks
No the the Expenditure per annum
Activity Service
provider
(D (2) (3) 4) 5) (6)




PROFORMA -V
APPENDIX - A

Strength Strength HEAD OF THE DEPARTMENT

2019-20 2020-21 Permanent | Temporary

No. of | Name of |  Scale of Pay

(RPS 2015)

Posts | the post | allowed to the post

NUMBER STATEMENT
PROFORMA -VI

Payments to Home Guards (280/ 282)/Anganwadi Workers (280/283)/
Sanitation Workers (280/285) /Honorarium to V.R.A’s (280/286)/Full
Time/Part Time Contingent Employees/Daily Wage
Employees(020/021,022,023)/ Payments to Asha Workers(290/291 )/ Payments
to Archakas(290/292)/ Payments to Village Volunteers(290/293)/ Payments to
Ward Volunteers(290/294)/Payments to Gopalamitras(290/296) Nominated
posts/ Advisors 290/297, Tribal Community health workers 290/295 Direct
individual professionals 280/287, Service based professional 280/289.
Estimating Officer -

Major Head
Sub-Major Head
Minor Head
Group Sub Head
Sub Head
(Rs. in thousands)
SL. | Item(Home | No.of | G.O | No.of | Remunera Total | Remar |
No | Guards/Ang | Posts | No. | Perso | tion per Amount = ks i
anwadi sanctio | and ns month for | required for
workers, etc.,,) ned Date | engag each the year for |
ed | category | each category ‘ ‘
: for full year
(No.of ‘
persons X |
monthly |
remuneration | ‘
X 12 months)
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