
GOVERNMENT OF ANDHRA PRADESH

OFFICE OF THE
DIRECTOR OF TECHNICAL EDUCATION

ANDI-WI\ PRADESH :: VIJAYAWADA

Circular Memo No: E/Skill Hubs/GJ.Yf/CTE/2022 Dt. 07.10.2022

Sub: Technical Education Establishment of Skill Hubs under Phase II in
111 Assembly Constituencies Allocation of required space Certain
instructions Issued.

Ref: l.Lr. No. 43/SD&T/APSSDC/2022, Dt: J 9.09.2022 from the MD &
CEO, APSSDC, Andhra Pradesh, Tadepalli, Guntur
2.This office Memo No. E/Skill Hubs/GJ.Yf/CTE/2022 Dt.25.08.2022

kkkkkkk

This is to inform that vide reference I cited, the Government is establishing
Skill Hubs across 1 l l assembly constituencies under Phase-II in identified
Government premises only. In this regard, the district level teams from APSSDC are
visiting the Govt. Polytechnics for identifying the suitable space for establishment of
Skill Hubs. The team will see the feasibility of existing classrooms, labs with required
infrastructure and other facilities that arc essential for commencement of training.

In this context, all the Principals of the identified Government Polytechnics by
APSSDC are instructed to take necessary mcasu res in providing the space,
infrastructure etc., as per availability for establishment of Sill Hubs under phase-II
and to cooperate with the district level teams from AP State Skill Development
Corporation in this matter.

Further, vide ref. 2d cited the Principals of 45 Government Polytechnics were
instructed to complete the Training Partner (TP) registration in Skill India Portal by
obtaining the PAN card of the institution and opening separate Bank Account. Hence
they are requested to submit the T registration number of the concerned polytechnic
to this office by 18-10-2022 and scanned copy shall be mailed to
cteapeh2018@gmail.com without fail.

Encl: a/a
Sd/ C. NAGA RANI

DIRECTOR

To
The Principals of all the concerned Government Polytechnics as per annexure
Copy to
1. The Managing Director, AP State Skill Development Corporation, Tadcpalli
2. The Principal Secretary to Government, Skill Development and Training for favour

of information

.,4,,]
For DIRECTOR ?dl9\n
po



"• \TYANARAYANA, 1.A.S.
Managing Director & Chief Executive Officer

AP St ate S kill Development Corporation,
Department of Skills Development & Training,
Government of Andhra Pradesh.

Lr. No.43/SD&T/APSSDC/2022, dt.19.09.2022

To,
The Director,
Department ofTechnical Education,
Government ofAndhra Pradesh,
Vijayawada.

Madam,

Sub: SD&T Dept. - APSSDC Request to allocate required space for establishment of Skill
Hubs under Phase II- Reg.

kkk

Greetings from Andhra Pradesh State Skill Development Corporation (APSSDC).

As you are aware that, as per the directions of Government of Andhra Pradesh for
establishment of Cascading Skill Ecosystem, 66 Skill Hubs across 64 Assembly Constituencies
have been established under Phase I. The phase I skill hubs will be launched on 26" September
2022 Out of 66 skill hubs under phase I, 17 skill hubs have been established in Government
Polytechnic Colleges.

As per the directions of Government, the activities pertaining to the establishment of
Phase II skill hubs have been commenced. The locations for remaining skill hubs across 111
assembly constituencies are being identified from government premises only. The space required
for establishment of each skill hub is 2 classrooms and 2 labs.

The district level teams from APSSDC are visiting the Government Polytechnic Colleges
for identifying the suitable space for establishment of skill hubs. The team shall see the feasibility
of existing classrooms, labs with required infrastructure, and other facilities that are essential for
commencement of training.

In this connection, we request you to extend your support and cooperation in identifying
and allocation of suitable space (classrooms and labs) to establish Skill Hubs under Phase II. We
also request you to issue the necessary instructions to the principals of Government Polytechnic
Colleges to support and cooperate with APSSDC teams.

Enclosure: List of 111 Assembly Constituencies under Phase II

Yours faithfully,

'5$-
MD&CEO

G &J infra (Infosight Building), 3rd Floor, D.No. 78/2, Near NH-5, Near Pathuru Road, Tadepalli, Guntur Dist.-522501, Andhra Pradesh.
-n- 08645-246000 I Email : ceo@apssdc.in I web : apssdc.in
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PHASE II · LIST OF 111 ASSEMBLY CONSTITUENCIES

S. N . Assembly Type
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Government Junior College-VEMURU, Guntur District
Govt 1.T.I.(G) Karvetinagar
155-GPT, PILLARI_PATTU, Nesanur, Nagari

Vemuru GJC
Gangadhara Nellore ITI
Nagari ITI

Razole GDC GDC, Razole
Machilipatnam GPTj)_215-GPT, MACHILIPATNAM
Pamarru___ GDCGDC,PAARRU
Pedana GJC SBN GJC, PEDANA
Penamaluru Others~Not ldentifi::.ed=---------
Adoni _ ..GPT l~-GPT ADON! _
Alur ITI 188-GPT ALUR
Kurno_o_l _ _ E!.-1· Govt. I.T.I, Kumool
Mantralayam GJC GJC,Mantralayam

PuthalapattuSt Govt Junior College,Ban9anualem
Anapanh_y__ GPT·'.1::529-GPT ANAPARTHY _
Gopalapuram (Sc) Others Not Identified

Uravakon<!_a _ ITI 205-Govemment Polytechnic, Chinna Musturu Villa~e. URAVAKONDA - 515812
Kodur __ G~T '1J54-GOVT. POLYTECHN!f,_OBULAVARIPALLI _
_R~achot1 _2T ~ 213-GOV"!",_POLYTECHNIC, RAYACHOTI (213)MASAPETNEAR RING ROAD516270
Addanki _ _GPT j._202-GPT·ADDANKI- North Addanki
Bapatla -- £C SMGJC,BAPATLA - --
Parchur Others Not Identified- - -- - --- ---
Repatle ITI _ 306 -GPT,REPALLE, GOVT. JUNIOR COLLEGE CAMPUS, REPALLE.

Arak«valley !Tl Govt.ITI, Gadugupall
Chodavaram .§!'I_ I 635-GOVT POLYTECHNIC, CHODAVARAM
Elamanchili ~GDC GDC,El2-manchili
Madugula ~ GJC V.MADUGUL~VISAKHAPATNAM DIST
Payakaraopet _ _!I!_ Govt.lTI, PAYAKARAOPETA
Guntakal JI!_ GOVT. ITI, GUNTAKAL, ANANTA..!:_UR DIST.
Kalyandurg GPT 2,, 207-GPT,. Kalyandurgamu, Borampalli-Village ATP
Rapthadu Others Not Identified __
~ganamala GPT ; _527-GOVT.POLYTECHNIC,NARPALA
Tad1patri ITI 198-Govt Polytechnic, Tadipatri-515411

1 Alluri sitharama Raju
('i°")Anakapalle

soc»to
4Anakapalle
5 Anakapalle
6 Anantapur
(V Anantapur
8 Anantapur
(UAnantapur
C@sorrow
11 Anantapur
1, Annamayya

.15.aatta
16_ Bapatla
17 Bapatla
18 Bapatla
19 Chittoor
20 Chittoor
21 Chittoor
22 East Godavari

._E East Godavar
24 _East Godavari _Kowur •GJC Government Junior College (Boy),Kovuramma Temple Street, Main Road, Kovvur 534350
25 East Godavari Nidadavole GDC GDC(M),NIDADAVOLE
26 East Godavan __ _Rajahmundry Rural ,GPT ~-072-DR BRAGMR POLYTECHIC, BOMMURU, RAJAMAHENDRAVARAM
27 East Godavani Rajanagaram GDC GDC,SEETHANARAGAM
Gou so»au., c 4io.corr»orcmc KALIDINDI
29 _Eluru _ • Polavaram IT1 Got IT1, KR Puram
30 Eluru Unguturu GDC _GDC,GANAPAVARAM
31 Guntur Guntur East ~C GDC(W_l½l,GUNTUR
32 Guntur Mangalagini Others Not Identified-
om Paw4iiGreo«er cr.we+o»
3Guntur Tadikonda (Sc) OthersNot Identified
35 _Kakinada Jaggampeta ITI +Government JTI, Jag~~ta

36 .Kakinada Kakinada City •GPT 11.,011-Govt. Polytechnic for women,Hakinada.2) 010-andhra polytechnic kakinada
37 Kakinada Peddapuram GJC GJC, SAMALKOT _ _ _ _
38Kakinada Pithapuram GPT +530-GPT PITHAPURAM _
39 Kakinada Prathipadu

1
GJC GJC, YELESWARAM _

40 Kakinada Tuni GDC GDC,Tuni _
41 Konaseema Amalapuram 'GJC _<;OVT JUNIOR COLLEGE (GIRLS) AMALAPURAM
42 Konaseema Gannavaram(Sc) Others Not Identified _

1 43 Konaseema Mandapeta GJC GOVT. JUNIOR COLLEGE, MANDAPETA
44 Konaseema Mummidivaram Others Not Identified,-- ---- +---- -
45 Koraseema RamachandrapuramGD. 528-GPT DRAKSHARAMAM, EASTGOAVARI
46 Konaseema
t--+---
87Kr19na
48 Krishna

t
49 ,Krishna
50 Krishna
51 Kurnool
52 Kurnool
53 Kurnool
5 Komool
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PHASE JI • LIST OF 111 ASSEMBLY CONSTITUENCIES
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GPT 1(022-GPT PRODt)ATUR

ITI 199-GOVERNMENT POLYTECHNIC,KAMALAPURAM, Z.P. Boys High School, KADAPA-516434.
GDC GDC,MYDUKUR

@ 'Jb1178-Government Polytechmc Tadepalli!ludem @STVN School Pentapad_u___ _ I
1GDC,TANUKU ----J

.S£ !GOVT JR COLLEGE YENDAGANDI -=-- =-
GJC GJCPorumailla

_!_enukonda
1 91 Sri Satya Sai
. 92 . Sri Satya Sai

55 Kuroot Panyam GC GC(M),KURNOL
56Kurool Pattikonda GDC GDC,PATTIKONDA
57 Manyam _ _ 2atur ____ ITI Govt ITI Saluru
58 Nandyal Allagadda GJC GJC, YERRAGUNTLA·- ~ .59 Nandyal Banaganapalle ITI Govt. I.T..:.!.,_Qwko Nandyal - --- Srisaila; -

0

ITI 068-GMR Polytechnic, SrisailamWestern Colony,
1NrR sssavroea onersNor taeototes
62 NTR Mylavaram GDC GDC,MYLAVARAM~~ - - ----7:

. 63 TR Nandigama GPT /077-GPW NANDIGAMA
64NTR Tiruvuru .GDC GDC,TIRUVURU
65NTR Vijayawada (West)_ Others Nol_!~ntified
66 NTR j ayawada central"POSRR@CVR college,VIJAYAWADA
67 I Palnadu __~ Chilakaluripet Others . Not Identified
8Pa'adv Gura)ala - SI GOVERNMENT JUNIOR COLLEGE,DACHEPALLI
S/al@d Macherla [ITl GOVT.R.AI.T.A.-MACHERLA--4
70 Palnadu Narasaraopet Others Not Identified
71 Palnadu - Pedokura»du GPT I, 212-cPr KROSURU
72Jaln~ Sattenapalli _ GJC GJC,SATTENAPAL:::LI _
73 ,Prakasam Darsi GJC ..,gQ_YERNMENT JUNIOR COLLEGE, DARSI - 523247, PRAKASAM DISTRICT, AP.
74 Prakasam Giddalur GJC GOVERNMENT JUNIOR COLLEGE, ARDHAVEEDU-5233351 PRAKASAM DISTRICT, AP.
~kasam ---. --~nigiri _ _ _ GJC GJC, Kanigiri _ --=-~ _ _,
76 Prakasam Kondapi _9JC jQQ_V~RNMENT JUNIOR COLLEGE,KONDAPl(07278) - 523270, KONDAPI,PRAKASAM DISTRICT, A
,lZ_.!!ak~ Markapuram ITI an :- GOVT. I.T.I, MARKAPUR __ .
78 Prakasam Santhanuthalapadu(Sc) Others Not Identified
7v.Poism erosons»ice cc co,vs«coon.o y

80 Sri Balaji Gudur ITI GOVT. DLTC/ITI, GUDUR
~}ri Balaji -. -~ ~yavedu __ iGPT tjp~PTSATHAYAVEDU.L.GANDI PURAM,

0

SATHYAVEDU. CHITTOOR DIST-517588
82 Sri Balaji Srikalahast1 GDC GDC(M),SRIKALAHASTI _ _

1 83 Sri Pottisriramulu Nellore Atmakur I ITI 305-GPT A,:_MAKUR
I 84 Sri Pottisriramulu Netlore Kavali GPTI$_209-GPT KAVALI -·
t 85 Sri Pottisriramulu Nellore .Kovur _ ,GJ_C +I,NC. ~.J.C,_KOVUR _
86 51 Pottsniramutu Neltore _Nell(ore City GFT 016-GPT,NELLORE
. 87 Sri Pottisriramulu Nellore Sarvepalli ITI GOVT. 1.T.I, PODALAKUR, NELLORE DIST.
I 88 Sri Pottisriramulu Netore udayagini _ GDC cC, NELLORE -
87Sri Satya Sai Dharmavaram GPT Pt7o-GPT Dharmavaram

, 90 Sri Satya Sai Kadiri GPT 0_175-Government Polytechnic,J5uta3ula, Kadiri - 515541
1

_Madakasira GPT4/_206-GPT, MADAKASIRA
GDC . GDC PENUKONDAt93 ISri Satya Sai Putta~rt_h1_· __ • _..§.:!f_ S S S GOVT JUNIOR COLLEGE KOTHACHERUVU

kakulam Amadalavalasa GPT p---lQ.8-GPT, AMADALAVALASA
kakulam lchchapuram GJC ~GOVERNMENT JUNIOR COLEGE, Boys ICHAPURAM

96 Skakutam Narasannapeta GDC GDC, NARASANNAPETA
97 Shaloam Pala"Iantim1,Palasa
j 98 ISrikakulam ~- _,!'athapatnam IGDC GDC, PATHAPATNAM
99 Srikakulam _ -- ,Tekkali I GPT 2,}, 535-GPT,TEKKALI,TURAKALA KOTA_(VILLAGE),NANDIG_AM(MANDAL),PIN-53n20
100 Vizianagaram _ _ Gajapathinagaram GJC GOVERNMENT JUNIORCOLEGE, GAJAPATHINAGARAM
101 Vizianagaram Nellimarla GJC C.K.M. GOVERNMENT JUNIOR COLEGE, NELLIMARLA
102. West Godavari Achanta ITI Govt ITI Achanta
f-103jWest Goclavari - 4Garan oherso taetune
104 West Godavari Palakollu _ GDC GDCIMJ(A), PALAKOLLU
105 West Godavari Tadepalligudem
106 .West Godavari Tanuku
t
107west Godavari Undi
108 YSR Kadapa Badvel
109 YSR Kadapa _!5amalapuram
110 YSRKadapa _ ,Myduku_r __
111 . YSR Kada~-- ...Proddatur
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1 Introduction 
 
This user manual provides an information on how an organization can register itself as Training Provider 
(TP) on Skill India Portal. It further enables Training Provider to get connected to various Schemes/Models 
available on the portal either through Accreditation & Affiliation or Non-Accreditation & Affiliation 
process for running NSQF aligned Job roles or courses. With this user manual, the Training provider will 
be able to perform the following functions: 
 

• New Registration 

• First Time Login 
 
A step-by-step guide to register as TP is provided below: 
 
Step 1: Open the web page: https://skillindia.nsdcindia.org/direct-registration  
 

 
 
 
 
 
 
 

https://skillindia.nsdcindia.org/direct-registration
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2 Registration 
 
       The Registration section allows a TP to register on the portal. 
 
➢ To Register, the new Training Provider in the SDMS website do as follows. 
 

 
 

Home - - > Register 
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➢ Select User Type as a ‘Training Provider’ from the ‘Choose your user group’ drop-down list. 
 

 
 
➢ Enter ‘Name of Single point of Contact SPOC’, ‘Email ID’, ‘Mobile Number’.  
 

 
 
➢ To proceed further click on checkbox ‘I Agree Terms and Conditions’ followed by clicking on 

‘Register’ tab. 
 

   
 

The One Time Password (OTP) will be generated and shared on registered email ID and mobile 
number. 

 
Verification screen appears as below. 
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➢ Enter Email OTP and Mobile OTP as received on the registered email ID and Mobile number. 
 
➢ Click Verify & Save. The following message appears after verification of both Email and mobile OTP  
 

  
 
➢ Click Login Now. You will navigate to the Login screen. 
  



 
 

         P a g e  6 | 20 

2.1 First Time Login 
 
The Login screen allows the user to login to the training provider registration form. 
 
Home - - > Login 
 

 
 
Enter Unique ID (User ID) and Password as received in an email. 
 
➢ Click Login. 
 

  
 

Note: The new password should be at least of eight characters length, should also contain one upper 
case, one special character and one numeric. 
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➢ Click Reset & Re-login. 

 
After the successful update of the password, the message appears as follows. 
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2.2 Training Provider Registration Form 
The Training Provider Registration Form screen appears on the first-time login and hosts eight sections 
as mentioned below. 
 

• Organization Info 

• CEO/MD/Head of the Organization Info 

• Authorized Signatory Info 

• Permanent Address of the Organization 

• Financial Account Details Info 

• Financial Year wise Turnover Details and Chartered Accountant Certificates 

• Declaration 

• Payment Details 
 
➢ The Organization Info section allows the training provider to enter the Organization information. 
 

 
 
➢ The Organization Information section allows the training provider to add the Name of the 

Organization, Type of the Organization, Year of Establishment, Landline Number and Website. 
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➢ The CEO/MD/Head of the Organization Info section allows the training provider to enter the Chief 

Executive Officer or Managing Director or Head of Organization information. 
 

 
 

➢ The CEO/MD/Head of the Organization Info section allows the training provider to enter the Chief 
Executive Officer or Managing Director or Head of Organization information such as CEO/MD/Head’s 
Name, CEO/MD/Head’s Email Address, and CEO/MD/Head’s Mobile Number. 
Authorized Signatory: If CEO/MD/Head are also authorized signatory than the user to select the check 
on checkbox ‘The above person should be considered as’ authorized signatory. 

 
➢ The Authorized Signatory Info section allows the training provider to enter the Authorized Signatory 

Information. 
 

 
 
➢ The Authorized Signatory Info section allows the training provider to enter the Authorized Signatory 

Information, Authorized Signatory Email Address and Authorized Signatory Mobile Number.  
Click Add Another Authorized Signatory, to enter additional signatory. 
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Note: If the CEO/MD is selected as Authorized Signatory then, this section only displays the same 
information. 

 
➢ The Permanent Address of the Organization section allows the training provider to enter the 

organization address. 
 

 
 
➢ The Permanent Address of the Organization section allows the training provider to enter the 

organization address such as Address of the Organization, Nearby Landmark, Pincode, State/Union 
Territory, District, Tehsil/Mandal/Block, City/Town/Village, Geo Location, Parliamentary 
Constituency, Address Proof and Communication Address Same as Permanent Address. 
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Note: Clicking the Communication Address Same as Permanent address allows the applicant to save the 
permanent address as a communication address. Add new communication address of the organization if 
needed. 

 
➢ The Communication Address of the Organization section allows the training provider to enter the 

communication address of the organization. 
 

 
 
➢ The Communication Address of the Organization section allows the training provider to enter the 

communication address of the organization such as Address of the Organization, Nearby Landmark, 
Pincode, State/Union Territory, District, Tehsil/Mandal/Block and City/Town/Village. 

 
➢ Address Proof: Select the appropriate type of document which you provide as an Address proof from 

the drop-down list. Click Browse, select the file and click Upload. You can upload only jpg, png, jpeg 
and pdf files.  
On the upload, the message appears as filename.ext Uploaded Successfully. 

 
Click Save & Next, to continue the registration. 
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➢ The Financial Account Details Info section allows the training provider to enter the Financial Account 

Details of the organization. 
 

 
 
➢ Permanent Account Number: Enter the appropriate Permanent Account Number of the organization. 

Click Browse, select the file and click Upload. You can upload only jpg, png, jpeg and pdf files. 
On the upload, the message appears as filename.ext Uploaded Successfully. 

 
➢ GST Account Number: Enter the appropriate Goods and Service Tax Account Number of the 

organization. Click Browse, select the file and click Upload. You can upload only jpg, png, jpeg and pdf 
files. On the upload, the message appears as filename.ext Uploaded Successfully. 

 
Additional Information: 
The Financial Account Details displays the fields depending on the Type of Organization selected in the 
Organization info. 

• If the Organization Type is Company firms, then in Financial Account Details TP need to add PAN 
and GST Details. 

• If the organization type is Proprietorship, then in Financial Account Details TP need to enter 
Aadhaar number. 

• If the organization type is Government, then in Financial Account Details page does not appear. 
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➢ The Financial Year wise Turnover Details and Chartered Accountant Certificates section allows the 

training provider to enter the Financial Year wise Turnover Details and Chartered Accountant 
Certificates of the organization. 

 
Note: The organization should upload financial turnover of last three years. If the Year of Establishment is 
less than three years, then the organization should upload the turnover details for the financial years for 
which details are available. For example, if the Year of Establishment is 2017, then documents must be 
uploaded for 2017-18, 2018-19 (post 1st April 2019 till September 2019, provisional Certificate can be 
uploaded however post-September 2019, only the Turnover Certificate to be uploaded). 

 

 
 
➢ Financial Year YYYY – YYYY: Enter the appropriate annual turnover amount (INR in lacs) and Click 

Browse, select the file and click Upload. You can only upload jpg, png, jpeg and pdf files. 
Click Save & Next, to save the changes and procced.  
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➢ The Declaration section, the organization should confirm the correctness of the information. 
 

 
 
➢ Click I agree - The details entered are correct as per my knowledge, to confirm the correctness of the 

information updated. 
 
Click Save & Continue, to navigate to the Process Details screen. 
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➢ The Process Details screen allows the Training Provider to select the Approval Process. 
 

 
 

➢ Select A&A, to add Accreditation add Affiliation as an approval process. 
 

Click Submit, the following screen appears. 
 

 
 

➢ Click OK, to navigate to the Billing Information and Payment Information screen. 
 

Additional Information: 
The Billing Information and Payment Information section appears depending on the Type of Organization 
selected in the Organization info and Approval Process in Process Details sections. 
 

• If the Organization Type is Company firms, and the Approval Process is A&A, then Billing 
Information and Payment Information section appears. 

• If the Organization Type is Company firms, and the Approval Process is Non A&A, then Select 
Scheme/Model section appears. 
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➢ The Billing Information and Payment Information section allows the training provider to enter the 
payment details. 

 

 
 
➢ The Billing Information section allows the training provider to edit or enter the appropriate billing 

details of the applicants. 
 
➢ Click Cancel, to cancel the payment procedure. 
 

Note: If the training provider select cancel, the following message appears as follows. 
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➢ The Cancellation Feedback section allows the training provider to select the appropriate cancellation 

reason. 
Click Continue Payment, to continue the procedure. 

 

Note: If the Billing and Shipping address are different, click My Billing and Shipping address are different, 
to add a new shipping address. The message appears as follows 
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➢ The Payment Information section allows the training provider to enter the payment details. 

Enter the appropriate details to make the payment, Click Make Payment, the following message 
appears 
 

 
 
➢ Click Return to the Merchant Site, the Thank You message appears as follows 
 

 
 
➢ Click Go To Dashboard, to navigate to the Dashboard. 

Click Download Receipt, to download the receipt. 
Click Download Submitted Form, to download the submitted form. 
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➢ Select Non A&A as an approval process, then the screen appears as follows. 
 

 
 
➢ Select the appropriate Scheme Name form the Scheme/Model drop-down list.  
 

 
 
➢ Click OK, and enter appropriate Proposal ID. 
 
➢ Click Submit, to navigate to the Thank You screen. 
 

  
 
➢ Click Go To Dashboard, to navigate to the Dashboard.  
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3 Payment History 
The Payment History screen allows the training provider to view the payment details. 
 
Home - - > Dashboard - - >Payment History 
 

 
 
➢ The Payment History screen displays the details of the payment transaction such as 

Transaction/Order ID, Merchant ID, Invoice, TP ID, Address, State, District, Payment Mode, Fee 
Description, Application Fees, Conv Fees, Total Amount, Transaction Date, and Transaction Result. 

 

  
 

➢ Click Back, to navigate to the Dashboard. 
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