


User Manual 
Branch HOD Login has been provided a new option to furnish the data pertaining to the 

faculty of Government polytechnics & Number of students on Rolls for 1st year, the semesters 
commencing from November-2024. In the Left Menu an option with name “Faculty Information 
2024” has been provided. 

 

 

Staff Details like “Name of the Faculty”, “Faculty Designation” , “Faculty Type” , “Year of 
Joining into service” are the details required for the Regular and Contract Type, whereas for 
Deputation type staff additional fields like “Deputed From” and “Working Since [No. of Months]” 
needs to be provided.  

 



Once details of a faculty are entered, click on ‘Add to List’, and then you can see the details 
are displayed below. If any changes have to be done to the added data, here you can use ‘Delete’ 
option and again you can add the data.  

After that repeat the process for remaining faculty until the entire faculty details are added 
to the List. 

 

 

 

 

 

 

 



 

 

Once all the Faculty Information is Provided, then Number of students on Rolls for 1st year, 
the semesters commencing from November-2024 information needs to be provided and then User 
should click on ‘Confirm’ button. 

NOTE: - (1) List of faculty will not be auto saved into database until users confirms the data. Until 
conformation, the data is stored in Temp.  

(2) Deletion of a faculty record cannot be done once ‘confirm’ button is clicked. 

 

 

 

 



 

Once the data is saved in Database, a message “Data Submitted” will appear. 

 

 

Then same message “Data Submitted” will be displayed in the screen also. 

 


